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GENERAL INFORMATION

1. The Emerald Performing Arts Centre

The Emerald Performing Arts Centre was completed in 2011 with Commonwealth and State Government funding.
The Performing Arts Centre caters for the students of the College and for community groups. The Emerald
Performing Arts Centre is available for hire, when not required for academic purposes, at the discretion of the
School Council. The venue is suited to a wide variety of dramatic, dance and music performances and presentations.

Victorian legislation sets out provisions that enable schools to enter into an agreement to share school facilities for:

e recreational, educational or cultural activities for the benefit of the local community, or
e programs aimed at assisting, involving or providing resources or facilities to young people.

The legislation requires costs to be recouped when funds are spent on non-educational programs. This means that
any costs resulting from community use of school facilities needs to be recovered.

2. Location

The Emerald Performing Arts Centre is located near the entry gate to Emerald Secondary College at 425 Belgrave-
Gembrook Road Emerald.

3. Parking
Car parking for patrons is available on school premises outside of school hours.
4. Seating

The Emerald Performing Arts Centre has a raked seating configuration of seven rows of 29 seats (A-G) and two rows
(H&J) of 25 seats (total 253 seats). No Row “I”. Additional seating can be provided to provide a total of 307 seats
without encroaching on the stage area. A seating area for one wheelchair is also available.

5. Staff

The Emerald Performing Arts Centre will be managed by a new Theatre Manager to be appointed in 2026. Casual
technical staff, lighting and audio operators may be available at additional charges.
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EMERALD PERFORMING ARTS CENTRE TECHNICAL INFORMATION
Seating

The Emerald Performing Arts Centre has a raked seating configuration of seven rows of 29 and two rows of 25 seats
(total 253 seats). The rows are designated from A nearest to the stage to J (no row 1), and the seats are numbered
1 to 29 (or 1 to 25) from opposite prompt side to prompt side (audience left to right). Additional seating can be
provided with two rows of 26 removable seats (rows AA, BB).

Wheelchair seating is available in row J (beside J1). Access is via the left-hand door in the foyer. Disabled parking
and an access path are located past the Performing Arts Centre and near the General Office entry.

pzpaReg Fid
3 =27 2RE |N|B(B (88|88 o
6,60 488 2
o2 B85 7 E:
o Lx) 1
=Q’nbs 1] B | ba | b | B | B [ B3| R E
;Igﬁ?’a ~ @ (@@ |@&|®|@| 6 5
AR
S a Z
LR % |y |y|y|y|y|yly sy g
5 (% =
= = =
-«mmm =
ang =]
3335 B8 (B|B|B(B(B|B|B|R|R m
s 79S8 ]
3ges g
s0 % g BIR (BB (B (8|88 (8|8 =
»5 38 z
P o= @
Seass o =
g5 S® BB |wlp|w|RiR|(RR|BR 3
a A w
a2 5=
22 3 8
g o o B[R (8|88 |8 | 8|88\ Z
33 = n
23 8 =
rE = ol ]
8% @ BIRIBIB(R|B| BRI 2
1] L2
7] (=] -
= =

[1]
=2 e 308 m|mr| e e
i g E
¢ £ '
o BB (B|IB|IEIBIB|I8|IB(B|8
a

w |

a B8 |2|s|s|s|e|ele| s
w
w
< mle|leleleleleleleln|w
W MOl N | e | w | e | e e e @ | @ m
o
o o
[x]
= L I IO O I I I B B O :
n @ |& S |5 |5 |59 |5 (5[5 (5H =
& o
a
: () g | M
P B (G |s|s|n|s|s|s|s|r]x (=}
: S @)
) q 2
o : S N N N R N S N S =
-]
= III
= [T
@ o G |@ R(R|E|R|BE(E|R[B|R m
a
3
L) b | ke e o [ e | o e ) e | e | e
= m LT I ORI 7CR R PCR (PO PO (PO PO B -
g 2
g H
a [ I = I~ I O I O N =
=
g
@ SN - N N N - N -
a
[=]
(=]
= e le|zs|s|s|s|s|s|(2|=]|=
=2
(-]
2
E @ | & |vo|lw|lw|w|w|w|w|w|-

~ 9 oo o |olo|e|e|o|s
L O BT O I I (R B I I N
o o oo o |o|o|o|e|s]|s

1

5 — =
sk

- T TS IS (Y VA (R VR I _E,
Bgg




Stage Details

Width: 14m - within the proscenium arch
Depth: 8m - Cyclorama wall to front of apron

1m - setting line to front of apron
Height: 5.5m - Floor to proscenium arch

4.0m - Floor to proscenium border

Floor: Harlequin Activity Sprung Floor System including the Harlequin Cascade surface. (The downstage metre of
stage and the wings are Harlequin Cascade without the sprung floor system). The floors surface is unable to be
painted, nailed, screwed or bolted into. All markings must be removed at the completion of hire.

Risers: 2 x stage risers 2.4m x 1.8m x 0.4m (or 0.6m)
Cyclorama: Height 4.9m, width 14m filled white cloth.
Stage Cloths:

Red house curtain, manually operated, red proscenium border

3 x pairs of black wool legs (dead hung)

2 x pairs of black wool tabs (mid-stage and upstage; manually operated)
4 x black wool borders (dead hung)

Lighting

ETC ColorSource 40 Lighting Console

3 x LSC iPAK dimmer rack (12 channels each)126-way patch panel

9 x Profiles - Acclaim 12ACX1834 600w

12 x Fresnels - RAMA 16RAFR150P 1.2k

12 x MultiPARs - KUPO HO Fixtures

8 x KUPO LED PAR700 Tricolour

5 x LUI CYC3 1kw per cell

2 x American DJ LED Inno Spot Pro

2 x Martin EF2 Lighting Effects

ADJ Mirror Ball and 6 x Pin Spots

HIMAss Fogger ZR44

Prolite Followspot PR12 with colour-changer, stand and unit dimmer
Lighting Bars:

5 x 15 metre, 18 outlet circuit tubes (3 x FOH, 2 x stage)

1 x 15 metre, 24 outlet circuit tube (cyc bar)

2 x vertical perches 2 metre, 6 outlet tube

2 x boom arms

Sound

Allen & Heath GL2400/32 mixing console

2 x Full-range loudspeakers EAW 2326 2 way (mounted)

2 x Subwoofers EAW SB150zP 15"

2 x Amplifiers Powersoft LD3004 2ch 750W

TC Electronic M-One XL signal processor

Behringer FBQ1000 Feedback Destroyer

2 x Numark MP103U CD Player w USB Connectivity (USB - MP3 playback)



Microphones

6 x Vocal microphone Audix OM3

1 x Shure Super 55 (Classic Collection)

4 x instrument microphone Audix 15, Audix DP7 drum microphone pack

2 x Shure SM57

2 x Whirlwind IMP2 DI boxes

6 Shure radio microphone receivers (i.e. total of 6 lapel/handheld radio mics)

- 4 x handheld microphone Shure SLX258, or
- 6 x lapel microphone Shure WL 183 and body pack

4 x Audix ADX40 hanging overhead microphones

3 x Bartlett TM-125 Stage-Floor boundary microphone
Stage Audio

2 x Stage Foldback Monitors EAW ECOM VRM12

2 x Stage Foldback Monitors Yamaha

1 x Amplifier EAW ECOM CAZ2500 575w
Foyer Audio

6 x Ceiling speakers EAW ECOM CIS65

1 x Amplifier Australian Monitor AMC+120P 100v
Communications

1 x Wired intercom base station with aux input ASL BS216 2ch

1 x Single Channel Beltpack ASL BS15, 2 x Jands Ezicom E101

4 x Single head-sets

Video
NEC LCD Projector NP3250WG2 4000 ANSI Lumen WXGA

Presentation scaler allowing video input via HDMI, VGA, for the data projector
Screen Technics 16:9 180" (15 foot diagonal) 2240 x 3685 projector screen
Marantz DVD player



CONDITIONS OF USE

1. Access to the Performing Arts Centre and its associated areas may only be gained through the Venue Manager or the
assigned Technical Supervisor. No other College personnel are authorised to admit persons to the Performing Arts Centre.
No one will be admitted to the Performing Arts Centre until the person deemed to be “the Hirer” is present. Hirers are to
advise all performers and crew not to arrive more than 10 minutes prior to the booking time.

2. Smoking is prohibited in all Emerald Secondary College buildings and grounds.

3. The Hirer must be responsible for ensuring that patrons adhere to Emerald Secondary College and Council parking
regulations.

4. The roadway to the loading dock is for loading and unloading only. It is also a CFA access track. Cars must not be parked on
this roadway.

5. The hirer must seek permission from the Venue Manager to sell refreshments, foodstuffs or merchandise of any
description. No food or drinks other than plain water will be permitted in the auditorium.

6. All tickets and publicity shall include the following:
e the name and address of the Emerald Performing Arts Centre
e the name of the organisation presenting the performance.
e The phone number and/or web address for bookings
7. The hirer shall not allow the performance or recording of the performance in any form without the express permission of
the copyright holder. The Venue Manager or nominee reserves the right to request evidence of such authorisation at any
time. The venue is not responsible for copyright breaches by hirers.

8. The hirer shall be responsible for fees due to the Australian Performing Rights Association attracted by the public broadcast
of pre-recorded music.

9. The Venue Manager will assign a Technical Supervisor to oversee the running of each production. Access to the Theatre
and use of the Theatre’s technical facilities is only permitted under such supervision. In all matters the Technical Supervisor
shall act as the Venue Manager’s nominee. The Technical supervisor on duty will not be involved in the operation of
equipment during a performance.

10. The hirer agrees to provide at his/her expense extra technical staff (i.e. lighting and audio operators) for the production
and will instruct them to meet with the Venue Manager not less than 7 days before the first hire date for induction and to
demonstrate their technical competence.

11.In the event that any technical crew deemed necessary for the safe running of a production are not provided by the hirer,
the Venue Manager reserves the right to employ such staff at the hirer’s expense.

12. Hirers shall supply suitable plans schedules and lists for lighting, sets and sound, as requested by the Venue Manager or
nominee.

13. The hirer shall provide a minimum of one front of house manager and two other ushers for each event or performance. A
stage manager will be required for each performance.

14. Patrons must not sit or stand in the aisles to allow emergency exit paths to remain clear. In the event that this condition of
hire is breached, the Venue Manager or nominee reserves the right to:

e stop the performance without notice;
e terminate this Contract;
e charge the hirer for all cost due at the time of closure.
15. The Venue Manager or nominee shall be entitled to free access to all areas of the Performing Arts Centre at all times.

16. At no time shall any item be fixed in any way within the Performing Arts Centre or any other area without the permission
of the Venue Manager or nominee. All signage put up by the client must be done in a manner that can be removed leaving
no sticky residue or damage to the surface. Blue tack is recommended. No masking tape or sticky tape is to be used. All
signage is to be removed by the hirer at the end of each date of hire.

17.No scenery, properties, plant or equipment used by the hirer shall be placed on the College premises before the
commencement of the hire period without the prior consent of the Venue Manager or nominee. Such scenery, properties,
plant or equipment shall be removed from the premises at the conclusion of the hire period.

18. At the completion of the hire period, dressing rooms and all other areas hired shall be returned to their original condition
prior to hire. Make up may not be applied in carpeted areas. Should the Venue Manager deem appropriate, a cleaning
charge shall be levied on the hirer for any areas left in an unsatisfactory state. Lighting and sound systems must be returned
to the pre-hire state.



EMERGENCY MANAGEMENT PLAN - EPAC, OUTSIDE OF SCHOOL HOURS

Purpose and scope

This Emergency Management Plan aims to ensure the safe evacuation of participant and audience members from
activities in EPAC outside of normal school hours.

For emergency management during normal school hours refer to the Emerald Secondary Emergency Management
Plan available.

Distribution

This Emergency Management Plan is to be distributed to the Emerald Secondary College Incident Controller,
Theatre Manager and delegates, and hirers/bookers of EPAC.

Emergency contacts

Emergency Services: 000
Emerald police station: 5968 4422
Emerald CFA: 5968 4444
Emerald Secondary College (school hours): 5968 5388
Emergency management (DEECD): 9589 6266
Theatre Manager TBA: TBA

Incident Management Team

The Incident Controller will be the Theatre Manager or their delegate, or in their absence, the responsible
hirer/booking teacher.

Each area will be managed by an Area Warden.

The Area Warden for the stage, back-stage, dressing rooms in other school buildings and bio-box will be the Stage
Manager.

The Area Warden for the audience in the auditorium and foyer will be the Front of House Manager.

In situations in which a Stage Manager or Front of House Manager has not been appointed, The Incident Controller
will assume the duties of the Area Warden.

There are three major responsibilities: Evacuation of the audience/patrons
Evacuation of cast/crew/presenters
Contact with emergency services

Contact with emergency services
Any person identifying a fire or other emergency situation must contact the Incident Controller immediately.

The Incident Controller will contact emergency services on 000 in the case of a fire or other similar emergency. The
address for EPAC is Emerald Secondary College, 425 Belgrave Gembrook Road, Emerald, Victoria, 3782.

Service profile
The Performing Arts Centre caters for the secondary school students of the College and for community groups.
Risks include internal fire, local bushfire, and gas leaks from adjacent school buildings.

EPAC does not have a gas supply. The auditorium is not monitored by smoke detectors. There is emergency
lighting in all areas.



EPAC EMERGENCY

EPAC Emergency Evacuation Map

Emerald Performing
Arts Centre

Area Map and Evacuation Diagram will be displayed at both entrances from the foyer to the auditorium and at the
back stage and side stage doors.

Procedure for evacuation

The Incident Controller must inform each Area Warden that they need to move all people in their area to the
assembly area.

The assembly area will be the car park outside class rooms B1 and B2 unless otherwise decided by the Incident
Controller.

During an evacuation the Area Warden take their group to assembly area, hold them in this location and give the
all clear to the Incident Controller. They will turn off electrical equipment and lights and lock doors to prevent re-
entry of people being evacuated.

The Area Warden for the auditorium will co-ordinate the orderly evacuation of the audience members using the
foyer exits at the top of the stairs and the right exit doors at the bottom of the stairs. The Area Warden will ensure
the auditorium, foyer and toilets have been vacated by the audience and accompany the audience to the assembly
area. An “all clear message” is to be given to the Incident Controller at the assembly area.

The Area Warden for the stage and back-stage will evacuate all people on stage or in the wings/back-stage area via
the side stage door and/or car-park side exit door. The Stage manager will ensure that all back stage areas including
dressing room and toilets have been entirely vacated and to accompany the cast and crew to the assembly area.
An all clear message needs to be given to the Incident Controller at the assembly area.



