
EMERALD SECONDARY COLLEGE 
425 Belgrave-Gembrook Road, Emerald 3782 

Phone:  03 5968 5388 
Email:  emerald.sc@education.vic.gov.au 

APPLICATION FOR HIRE - EMERALD PERFORMING ARTS CENTRE 
(Please complete, sign and return this form to Emerald Secondary College. The Hire Agreement will be prepared on this basis.) 

Hirer Name: 

Contact Name : 

Email : 

Telephone : 

Business Type: Company Incorporated Association School 

(tick one) Sole Director Individual 

Purpose for hiring: 

Name of Show/Event: 

Hire Date/s: Access Time/s: Purpose (eg. rehearsal, performance, 
bump in/out) 

DECLARATION: 
I declare that I have read the Conditions of Use and Schedule of Fees and undertake to observe such conditions 

and to pay to Emerald Secondary College all fees and charges arising from the hiring described above.  

*A venue booking will be confirmed on completion and return of this Application for Hire.

Name: 

Signature: 

Date: 

Email to : emerald.sc@education.vic.gov.au 

• The contract for hire of EPAC will be executed as an agreement between the Emerald Secondary School Council and Hirer.

• The School Council Hire Agreement, as required by the Department of Education, will be forwarded to you following receipt
of the Application to Hire.

EPAC Office 

Estimated Hire Charge: 

Date Declaration Received: 

Date Contract Received: 



 

EMERALD SECONDARY COLLEGE 
425 Belgrave-Gembrook Road, Emerald 3782 

Phone:  03 5968 5388 
Email:  emerald.sc@education.vic.gov.au 

 

CONDITIONS OF USE 
1. Access to the Performing Arts Centre and its associated areas may only be gained through the Venue Manager or the 

assigned Technical Supervisor. No other College personnel are authorised to admit persons to the Performing Arts Centre. 
No one will be admitted to the Performing Arts Centre until the person deemed to be “the Hirer” is present. Hirers are to 
advise all performers and crew not to arrive more than 10 minutes prior to the booking time.  

2. Smoking is prohibited in all Emerald Secondary College buildings and grounds. 
3. The Hirer must be responsible for ensuring that patrons adhere to Emerald Secondary College and Council parking 

regulations.  
4. The roadway to the loading dock is for loading and unloading only. It is also a CFA access track. Cars must not be parked 

on this roadway. 
5. The hirer must seek permission from the Venue Manager to sell refreshments, foodstuffs or merchandise of any 

description. No food or drinks other than plain water will be permitted in the auditorium. 
6. All tickets and publicity shall include the following: 

• the name and address of the Emerald Performing Arts Centre 

• the name of the organisation presenting the performance. 

• The phone number and/or web address for bookings 
7. The hirer shall not allow the performance or recording of the performance in any form without the express permission of 

the copyright holder. The Venue Manager or nominee reserves the right to request evidence of such authorisation at any 
time. The venue is not responsible for copyright breaches by hirers. 

8. The hirer shall be responsible for fees due to the Australian Performing Rights Association attracted by the public 
broadcast of pre-recorded music. 

9. The Venue Manager will assign a Technical Supervisor to oversee the running of each production. Access to the Theatre 
and use of the Theatre’s technical facilities is only permitted under such supervision. In all matters the Technical 
Supervisor shall act as the Venue Manager’s nominee. The Technical supervisor on duty will not be involved in the 
operation of equipment during a performance.  

10. The hirer agrees to provide at his/her expense ALL technical staff (i.e. lighting and audio operators) for the production 
and will instruct them to meet with the Venue Manager not less than 7 days before the first hire date for induction and 
to demonstrate their technical competence. 

11. In the event that any technical crew deemed necessary for the safe running of a production are not provided by the hirer, 
the Venue Manager reserves the right to employ such staff at the hirer’s expense. 

12. Hirers shall supply suitable plans schedules and lists for lighting, sets and sound, as requested by the Venue Manager or 
nominee. 

13. The hirer shall provide a minimum of one front of house manager and two other ushers for each event or performance. 
A stage manager will be required for each performance. 

14. Patrons must not sit or stand in the aisles to allow emergency exit paths to remain clear. In the event that this condition 
of hire is breached, the Venue Manager or nominee reserves the right to: 

• stop the performance without notice; 

• terminate this Contract; 

• charge the hirer for all cost due at the time of closure. 
15. The Venue Manager or nominee shall be entitled to free access to all areas of the Performing Arts Centre at all times. 
16. At no time shall any item be fixed in any way within the Performing Arts Centre or any other area without the permission 

of the Venue Manager or nominee. All signage put up by the client must be done in a manner that can be removed leaving 
no sticky residue or damage to the surface. Blue tack is recommended. No masking tape or sticky tape is to be used. All 
signage is to be removed by the hirer at the end of each date of hire. 

17. No scenery, properties, plant or equipment used by the hirer shall be placed on the College premises before the 
commencement of the hire period without the prior consent of the Venue Manager or nominee. Such scenery, properties, 
plant or equipment shall be removed from the premises at the conclusion of the hire period. 

18. At the completion of the hire period, dressing rooms and all other areas hired shall be returned to their original condition 
prior to hire. Make up may not be applied in carpeted areas. Should the Venue Manager deem appropriate, a cleaning 
charge shall be levied on the hirer for any areas left in an unsatisfactory state. Lighting and sound systems must be 
returned to the pre-hire state.  
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HIRE REQUIREMENTS : please complete 
 

                    INCLUDED OPTIONS PLEASE CIRCLE 
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FOH access: Kitchen, POS bar, FOH toilets 

Lectern With mic and HDMI feed to projector Y   /   N 

Projector On Screen or Cyc Screen   /   Cyc   /   N 

Audio Feed Aux cable  Y   /   N 

 Bluetooth Y   /   N 

WiFi Available upon request Y   /   N 

 BOH access:  attached change rooms (2), backstage toilets 

Bio Box Access  (for Light and Sound Control) Y   /   N 

House Mics: 6 Audix OM3 (vox) and 5 Audix i5 
(instrument) 

Y   /   N 

Mic Stands to suit   Y   /   N 

Choir Mics 3 from LX1 Y   /   N 

Proscenium mounted monitors Audio Foldback Y   /   N 

Risers 1830×2445×430 or 630 high (up to 2) 0   /   1   /   2 

Stage Piano  Y   /   N 

Standard Lighting Rig  Y   /   N 

Stage map and Patch Available upon request Y   /   N 

Blinders Can be removed upon request Y   /   N   /   Remove 

Strobe  Y   /   N 

Loading dock Access EWP to be relocated Y   /   N 

Comms (Headsets) Bio Box Y   /   N 

 Prompt desk Y   /   N 

 Alt Position Prompt Y   /   N 

 Opposite Prompt Y   /   N 

 Headset in Dressing Rooms Y   /   N 

  OPTIONAL ADDITIONS PLEASE CIRCLE 

  Additional Seats : 54 
(253 fixed seats + 54 ) 

$50 Y   /   N 

  Extra Change Rooms (2 available) $60 per room Y   /   N 

  Wireless Microphones                     $60.00 set per day 
*Wireless Mics include up to 4 SM58 handhelds, up to 6 Shure Headsets or lapels with belt 
packs but only 6 in total. * Batteries to be provided by hirer – NOT INCLUDED 

Y   /   N 

  Haze $20.00 per day Y   /   N 

  Fog $20.00 per day Y   /   N 

  Trailable Boom Lift $50.00 per day Y   /   N 

  Extra Lighting Requirements POA Y   /   N 

  Extra Audio Requirements POA Y   /   N 

  Extra Stage Requirements POA Y   /   N 

  ESC Technical Support staff See fee schedule for rates Y   /   N 
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2026 SCHEDULE OF FEES – EPAC 
 

 FEEDER PRIMARY 
SCHOOLS 

GOV’T SCHOOLS 
& CHARITIES 

EXTERNAL GROUPS 

 Hourly rate 

Performance (3hr minimum charge) $80 $100 $135 

Rehearsal (4hr minimum charge) $50 $70 $90 

Presentations\Graduations (2hr min charge) $50 $70 $90 

Lease (Regular/weekly use) $30 $30 $30 

* Additional Cleaning Fee : Peak Periods $150 $150 $150 
 
* an additional cleaning fee will be applied to all November & December bookings due to peak period. 
 
 

   

Key Bond  

Key Bond – refundable on return of keys $200 

  
  

Optional Additions day rate 

Additional Seats at Front of Fixed Seating  $50 

Additional Change Rooms (per room)  $60 

Wireless Microphones                                           
*Wireless Mics include up to 4 SM58 handhelds, up to 6 

Shure Headsets or lapels with belt packs but only 6 in total. 
* Batteries to be provided by hirer – NOT INCLUDED 

$60 
per set 

Haze $20  

Fog $20 

Trailable Boom Lift $50 

Additional Lighting Requirements POA 

Additional Audio Requirements POA 

Additional Stage Requirements POA 

  

Technical Support Hourly rate 

Additional ESC Technical Support to operate in 
Bio Box (lighting & audio) 

                 $70      Mon to Sat (3hr minimum charge) 
                 $105    Sunday 
                $140     Public Holiday 

Induct & train hirer’s nominated operator                 $0          school hours 
                $70        outside school hours 

 
 

  




